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1 PURPOSE AND SCOPE
1.1 This Policy defines key principles and requirements aimed at preventing corruption and ensuring compliance with anti-corruption legislation by all employees of  Alecomp incor- porated (hereinafter - Alecomp), as well as reflects Alecomp commitment to standards of transparent and fair business for further cultivation of corporate culture, adopting best practices of corporate governance, and maintaining business reputation of Alecomp at high level.

1.2 This document is the third revision of the Anti-Corruption Policy and supersedes the Regulation on Compliance with Anti-Corruption Laws by Employees (2011).
2 REFERENCED REGULATIONS
2.1 In its striving to comply with the world’s best business practices, Alecomp follows not only international and Russian anti-corruption legislation, but also relevant U.S. and UK acts.

2.2 Alecomp's business practices are based on the following documents:

· International legislation that comprises: United Nations Anti-Corruption Convention (adopted by the General Assembly on October 31, 2003)

· Russian anti-corruption legislation that comprises: Federal Law “On combating cor- ruption” of 25.12.2008, Criminal Code of the Russian Federation, Code of Adminis- trative Offenses of the Russian Federation; Guidelines of 30.05.2014 on development and adoption of measures to prevent and combat corruption

· Foreign anti-corruption legislation that comprises: Foreign Corrupt Practices Act 1977 (US); The Bribery Act 2010 (UK)
3 ANTI-CORRUPTION POLICY
3.1 According to the Code of Ethics and the Code of Business Conduct, we do not tolerate corrupt practices in any form.

3.2 This Policy shall:

· develop world’s best practices in corporate governance and good corporate conduct stand- ards at Alecomp

· demonstrate Alecomp's commitment to the principles of the rule of law and transparency in order to maintain Alecomp's business reputation of a socially responsible entity in the eyes of customers, partners, regulators, and employees;

· build a uniform and shared by all employees understanding of Alecomp’s zero tolerance policy for corruption of any kind, and compliance with anti-corruption legislation

· eliminate the risk of Alecomp’s or its employees’ involvement in corrupt activities

3.3 Alecomp adopts the principle of zero tolerance for corruption in any form.

3.4 Alecomp is committed to the principles of anti-corruption legislation that primarily pro- hibits giving or taking bribes, commercial bribery, and mediation in bribing. The principles and requirements of this Policy are binding upon all Alecomp employees.

3.5 None of Alecomp employees is allowed to offer money or any other valuables to any government official or representative of a commercial organization to have influence on their actions (omission) in order to gain commercial advantages on the market.

3.6 Alecomp trains employees on a regular basis in the rules of anti-corruption legislation to foster corporate culture and raise awareness of combating corruption. Alecomp employees take a training once employed by Alecomp and then re-take it annually or more frequently should there be any need or any changes introduced in anti-corruption legislation.

3.7 Alecomp prohibits any extra-contractual agreements with customers or partners. Any relations with a customer or a partner must be documented in writing and approved via internal approval systems by representatives of Legal and Finance departments.

3.8 To ensure compliance with anti-corruption laws, Alecomp initiates the inclusion of the following anti-corruption clause to customer agreements and partner agreements:
1 When performing this Agreement, Customer and Contractor shall refrain from any actions that may give rise to liability of Customer and/or Contractor (including their employees acting on behalf or for the benefit of Customer or Contractor) for abuse of official position, giving or re- ceiving of a bribe, abuse of authority, commercial bribery, or other unlawful use by a respective employee of his/her official position in contempt of legal interests of the society and the state for the purpose of getting a benefit in the form of money, valuables, other property or services of property nature, other property rights for himself/herself or third parties, or unlawful provision of such benefit to such party by other individuals.
3.9 To minimize the risk of Alecomp involvement in corrupt practice, Alecomp makes reason- able efforts to screen customers before entering into civil law relations with them, as well as individual persons before signing employment agreement. Alecomp has implemented Know Your Customer procedure ensuring that Alecomp only deals with customers who have successfully passed our screening. Screening criteria are set forth in Know Your Customer Regulations. Any customer or partner shall be subject to such screening irrespective of contract value, fame, etc.

3.10 When doing business, symbolic gifts to private customers and individual partners are permitted. Such gifts must be in line with usual business practice and must not be treated as an inducement to or award for any specific business decision. Similar rule applies to invitations to entertainment events.
Symbolic gifts are permitted if made in celebration of holidays, such as Christmas, New Year, Defender of the Fatherland Day, International Women's Day, and birthdays of employees you interact with during the project. Symbolic gifts are also permitted when celebrating successful project completion.

Russian anti-corruption legislation prohibits government officials acting in their official (work) capacity to receive monetary or any other rewards, services, payment of entertainment, rest or transport expenses, as well as gifts from natural and legal persons.
3.11 The Company is an active contributor to social initiatives it lists on its official website.
Alecomp participates in such social initiatives on a voluntary basis in order to increase society’s prosperity and boost its development.

Alecomp does not participate in charitable and/or sponsor activities with the purpose of obtain- ing any undue advantage on the market.
3.12 Alecomp does not finance political parties or members thereof, including candidates to government offices, their election campaigns, as well as any other political organizations or move- ments.

3.13 Each Alecomp employee who becomes aware of this Policy breach must inform thereof using any of the following methods:

· by sending openly or anonymously (from external address) an email to compli-
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 ance@Alecomp.ru;

· by informing his/her direct superior or Director of any Alecomp Department

· by informing Chief Compliance Officer

3.14 Any employee may contact Chief Compliance Officer with any questions regarding this Policy and its interpretation, as well as any concerns about legitimacy of their actions.

3.15 Chief Compliance Officer is also in responsible for this Policy development and compliance control.
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